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How to Login: Admin Login

Step 1: Launching the Browser
- Open any web browser on your computer or laptop. For example. Google Chrome.
Mozilla Firefox, etc.

Step 2: Opening a New Incognito Window

- Locate the right corner of the browser window
- Click on the three vertical dots (:) or horizontal lines (=) icon at the corner.

- This will open a drop-down menu.
In Google Chrome:

1. Click on the three vertical dots (:) at the top-right corner.
2. From the drop-down menu, select “New Incognito Window.” Alternatively, you can use the
keyboard shortcut Ctrl+Shift+N.
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Step 3: Accessing the Epaathsala login page
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You've gone Incognito

= Upon typing the following URL, press the ENTER key on your keyboard OR click the
GO button to navigate to the Epaathsala login page.
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Step 4: Logging in to Epaathsala
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Good evening system SVIST, Kolkata =2 Log out
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= Please upicad excel file with data in proper format with following columns in order.
workioas

coursecode, semester, section,course, program, type, module, hours, status, status

Do not add any extra column or rows. Date must be in mmydd/yyyy format. Value of status must always be Submitted

Programwise current year SRS

- After downloading the sample file and filling, you have to drop the same excel file in the

space given.
- Then you have to click on the “Add files™.

Drop some files here

File Information

Timetabie File Sridoadnew x

xmiformats -officedocument spreadsheetm| sheet

application

Programwise current year

- After adding files, you will get a pop up message of “success”. Click on Ok

— Success message pic
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Adding time table
- Admin can add the time table for the entire semester using the “add time table multiple
weeks’ option
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Bulk add workioad

Facultywise Workioad Enter no. of weeks
Facultywise Workioad
(Departmental) Enter no of weeks

Al Workioad

Enter program
Delete Workicad

Timetable
Enter program
Add Timetable (Multiple Enter programcode
weeks)
Add Timetable Bulk Enter programcode

Al Timetable

Enter course
Programwise Timetable for 7

aays

Programeise current year Enter course

— Admin can add the time table for the entire semester using the “bulk upload excel” option

=~ Good evening system SVIST, Kolkata Data - Tools ~ Log out
® <@3 Kahan Lol
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. Please upload excel file with data in proper format with following columns in order.
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Do not add any extra column or rows. Date must be in mm/dd/yyyy format. Value of status must always be Submitted.
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Drop some files here!
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E-governance : Administration and Finance

1. Dashboard — It contains basic profile of students, parents and teachers. It also includes

information of student attendance and gender distribution.
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2. Institution : It includes information about students i.e, Name, department, semester, Roll no.
and parents information etc.
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